


EMPLOYMENT OPPORTUNITY

CIUT-FM Production/Podcast Studio Co-ordinator

Salary: $24 per hour
Part Time 15 hours per week.

CIUT-FM (University of Toronto Community Radio Inc) is seeking a part-time Production
and Podcast Studio Co-ordinator who possesses a passion for audio content creation.

The candidate will work and collaborate with any and all staff and reports directly to the
Program and the Assistant Program Director.

Job Description/Responsibilities

e Work alongside The CIUT Sponsorship & Fundraising Coordinator, Station Manager,
Program Director and Assistant Program Director to have sponsorship, advertising, psa,
station ID and promos to be voiced and produced for broadcast.

When required, edit radio shows for repeat broadcast

Upload radio shows to our podcast platform

Train volunteers on use of podcast studio recording software, etc.

Uphold CIUT-FM’s standards and reputation for delivering high-quality and optimized
content

Desired Experience

Candidate should have experience in audio production and editing.
A creative spirit

Experience with Adobe Audition or similar audio editing software
Creative and copy writing experience

Experience working with diverse groups

Ability to troubleshoot issues with audio equipment and software
Some experience and understanding of social media applications

Candidates should provide a portfolio or samples of their previous work.

Application Deadline: October 16, 2026

Please send resume and cover letter to ken.stowar@ciut.fm

Ken Stowar
Station Manager & Program Director
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